Job Descriptions
October 
2nd-13th
Angel Tree Registration – Interview clients and input information into data base
*Sit down job
*Basic computer skills
*Inside AC or Heat provided

November
6th-15th
Sorting clothes & shoes by sizes
· Light physical work
· Standing on feet in warehouse.
· Warehouse no AC or Heat but have nice fans. (Temperature inside depends on temperature outside)
20th – 22nd
Sorting clothes & shoes by sizes, sorting toys by ages
· Light physical work
· Standing on feet in warehouse
· Warehouse no AC or Heat but have nice fans. (Temperature inside depends on temperature outside)
27th & 29th
Sorting and filling Returned Angel Tree Bags, organizing toys, clothes & shoes. Accepting walk in Angel Tree gifts.
· Med Physical work (possibility of lifting bags up 20 lbs.)
· Walking and standing on feet in warehouse
· Warehouse no AC or Heat but have nice fans. (Temperature inside depends on temperature outside)

*** Possibly adding Sorting food for food distribution & Turkey distribution ****



December
1st -13th
Sorting and filling Returned Angel Tree Bags, organizing toys, clothes & shoes. Accepting walk in Angel Tree gifts, 
· Med Physical (possibility of lifting to 20 lbs.)
· Walking and standing on feet in warehouse.
· Warehouse no AC or Heat but have nice fans. (Temperature inside depends on temperature outside)
14th	At Toy Shop	
Loading Trucks to deliver Angel Tree gifts to Distribution Locations
· Heavy lifting
· Fast pace
· Warehouse no AC or Heat but have nice fans. (Temperature inside depends on temperature outside)
14th – 16th At Distribution Locations (Corps)
Unloading Truck of Angel Tree Gifts and bringing in the building.  Placing the bags by family
· Heavy Lifting
· Carrying bags from truck to in the building
· Fast Pace
· Outdoor conditions
18th – 22
Distribution of Gifts to Families and seniors
· Heavy Lifting
· Carrying bags from the building and loading into clients’ vehicles
· Fast Pace
· Outdoor conditions









Jobs at the Warehouse
For volunteers

	Suggest number of people (can go up or down according to volunteers)
Cover the donation door – (From December 4th – 13th 5 People)
Sort incoming gifts from trucks 5
Organizing & Restocking girl toy table 1
Organizing & Restocking boy toy table 1
Organizing & Restocking Shoes 2
Organizing & Restocking Clothes 2
Volunteers at each Corps Table 5
At end of shift take out trash and empty boxes

*After December 11th fill Forgotten Angels – 5
* Auxiliary Day only wrap gifts






